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Cadwalader provides vast career potential and the opportunity to work with the best partners and attorneys to aspiring 

law students. 

凯威莱德将为热爱律师事业的法学院精英学子提供广阔的发展空间，及向顶级合伙人和律师学习的机会。 
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Introduction to Cadwalader | 凯威莱德国际律师事务所简介 

Cadwalader, Wickersham & Taft LLP (“Cadwalader”) is one of the world’s leading law firms.  Established in 
1792, Cadwalader has been building a premier practice for over 220 years, and is the oldest law firm in the 
United State still operating today.  With more than 500 attorneys working in New York, London, Charlotte, 
Washington, Houston, Beijing, Hong Kong and Brussels, Cadwalader has strong ties to top financial 
institutions, Fortune 500 companies and leading governmental, charitable and health care organizations, as 
well as high net-worth individuals. Clients come to Cadwalader for our ability to handle ground breaking 
transactions, complex litigation and novel issues arising in emerging areas of law. Our legacy of crafting 
innovative business and financial solutions continues today with our work on headline-grabbing deals and 
our resolution of multifaceted disputes.  At Cadwalader you will be involved in high-profile work for the most 
select (and selective) clients.  

凯威莱德国际律师事务所（“凯威莱德”）是一家全球知名的国际律师事务所。作为美国历史最悠久的

律所，自 1792 年创立至今，凯威莱德已经持续为顶级金融机构、财富 500 强公司和知名政府组织、慈

善机构、医疗保健机构以及高净值个人提供了长达 220 多年的一流法律服务。凯威莱德在纽约、伦

敦、夏洛特、华盛顿特区、休斯顿、北京、香港和布鲁塞尔设有办公室并拥有 500 多名律师，我们的

优秀团队使我们与客户一直保持紧密联系，并以完成开创性交易、处理复杂诉讼及应对在新兴法律领域

中出现的创新事务的能力吸引客户。我们在创新型业务及金融解决方案方面所获得的宝贵经验直至今天

仍然适用备受瞩目的交易及复杂争端案件。在凯威莱德，您将有机会参与到高端客户的重要交易之中。 

Cadwalader is a community of smart, talented and driven individuals. We are proud of our intellectual 
capabilities and commitment to client service. Across departments, offices and countries, our attorneys share 
the common goal of developing and sustaining our preeminent practice. While we encourage independent 
achievement in all of our disciplines, our team approach produces outstanding results for our clients.  Our 
proud history, renowned innovation, and celebrated inclusivity make Cadwalader, Wickersham & Taft LLP a 
great place from which to start or build your career.  The result is simple: at Cadwalader, Wickersham & Taft, 
we stand out from our competition because we help you stand out from yours. 

凯威莱德是具有智慧、才能及强烈使命感的成员的集合。我们因员工的才华横溢与对客户的执着付出而

感到骄傲。通过不同部门、办公室及国家的律师之间的通力协作，我们追求着一个共同的目标，那就是

不断精进和保持本所业务的超群水准。我们鼓励在不同领域的独立成就，且我们的团队更能为客户创造

卓越的成果。我们引以为豪的历史、享誉业界的创新与包容性使得凯威莱德成为了一个开启并创造辉煌

的职业生涯的绝佳起点。在凯威莱德，一切如此简单：我们从竞争中脱颖而出，因为我们帮助您从您的

竞争中脱颖而出。 

For more information, please visit: www.cadwalader.com 

了解更多信息请登录：www.cadwalader.com  
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Career Opportunities | 职位信息 

Law Clerk 法律助理 / Summer Law Clerk 法律实习生 | Beijing 北京 

Cadwalader seeks to hire motivated and highly-qualified individuals in our Beijing office in a variety of 
capacities. Currently, we have numerous openings for professionals with excellent legal experience and 
analytical skills. We seek dedicated and committed lawyers who are passionate about their work, and want to 
help us provide our clients with unparalleled service. 

凯威莱德北京代表处欲招募不同领域的积极主动且顶尖的人才。目前，我们有大量职位为具有卓越法律

经验和分析能力的专业人士准备。若您是一位极为专注且立志于法律事业的律师，且对工作极为热情，

并渴望与我们一道为客户提供无与伦比的法律服务，请加入我们。 

 

While we seek innovators and problem-solvers, equally important is the ability to communicate clearly, to be a 
self-starter and work as part of a team, and a genuine interest in learning about the business of the firm and 
of our clients. We seek lawyers who are not only academically bright but also sound in judgment. 

我们看重创新能力与问题解决能力的同时，同样看重高效沟通能力、团队协作能力以及学习本所及客户

业务的热情。我们需要学业优秀且同时具有准确判断力的律师。 

Responsibilities 工作职责: 

  Drafting memorandums 
起草备忘录 

 Conducting legal research and writing analysis 
开展法律调查并撰写总结 

 Assisting with correspondences and legal documents 
协助完成信函及法律文书的整理 

 Translating legal documents 
翻译法律文件 

 Preparing presentation materials, including charts, spread-sheets, and PowerPoints 
准备会议材料，如图表、电子表格、以及 PPT 等 

 Assisting in the preparation of marketing materials 
协助准备宣传材料 

 Maintaining files and records 
整理文档及记录 

 Preparing transaction documents 
准备交易文件 

 Supporting partners and associates 
协助合伙人及律师的工作 

 Other related duties as assigned 
以及其他相关职责 
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Skills and Qualifications 录用资格与技能要求: 

 Current candidates of JD, LLM or LLB. programs at top tier law schools (international study experience is 
preferred)  

一流法学院在读法学博士，法学硕士，或法学学士（具有海外留学经验者优先考虑） 

 Outstanding achievements in academics (top 30% of the grades) and especially in legal studies 

入学以来综合成绩排名在全年级/全专业达到前 30%、专业基础扎实 

 Bar qualifications are strongly preferred 
具有法律职业资格证书者优先考虑 

 Fluency in oral and written English, ability to use English as the working language 
英文口语与书面表达流畅，需能够以英文为工作语言 

 Excellent legal and logical thinking, communications and organizational skills 
良好的法律与逻辑思考能力、出色的语言表达能力，以及组织能力 

 Exceptional attention to detail 
特别注重细节 

 Proactive work attitude, self-motivated and willing to take initiatives 
积极的工作态度、积极进取、勇于创新 

 Willingness to learn and adapt to a fast-paced law firm culture 
愿意学习并适应律所快节奏的工作文化 

 Must be professional, responsible, and dedicated 
具有专业精神，负责并敬业 

 Ability to work under pressure 
能够适应高强度的工作 

 Collaborative attitude and ability to work in a team environment 
合作态度及良好的团队协作能力 
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How to Apply and Application Tips | 如何申请及申请注意事项 

Apply => Hiring Inquiry => Assessment Test => Interview => Training and Probation => Hired 

简历投递 => 简历筛选 => 评估测试 =>面试 => 培训及试用期 => 雇佣 
 

Please visit our website at www.cadwalader.com and submit a detailed English Resume with proper cover 
letter as well as any other required materials to ashley.li@cwt.com, with the email subject “CWT 
Application_Ms./Mr. First LAST name_law school name”, no later than May 18, 2016..  In your application, 
please be sure to include the following (if applicable): 

欲申请者请登陆本所网站：www.cadwalader.com，并于 2016 年 5 月 18 日前将详细英文简历，求职信

以及其它要求的材料发送至邮箱：ashley.li@cwt.com，邮件主题为：CWT Application_Ms./Mr. First LAST 
name_ law school name。您的申请应注意包含以下信息（如适用）: 

 Cover Email 
求职信 

 English Resume  
个人简历 

 Nationality 
国籍 

 English name 
英文名 

 Educational background 
教育背景 

 Bar qualification 
法律职业资格信息 

 Internship/Working experiences 
实习/工作经历 

 Current residence & contact information 
现住址与联系方式 

 Official Transcripts (Undergraduate and Law school, JD, LLM or LLB) 
正式成绩单（法学博士，法学硕士，或法学学士） 

 English Writing Sample(s) 
英文写作范例 
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Assessment & Interview | 测评与面试 

Step One: Send to us your English resume, cover email, official transcript(s) and English writing 
sample(s) 

第一步：发送给我们您的英文简历，求职信，成绩单及英文写作范例 

This will give us important background information about you, your studies, and any work experience you 
have. If we decide to proceed with your application, you will also need to provide additional documents such 
as diplomas, bar qualifications (if applicable) and proof of citizenship. 

这将为我们提供关于您本人、您的学业以及工作经历的重要背景信息。如果我们决定进一步审查您的申

请，您还需要提供额外文件，如学位证书、法律资格证书（如有）和公民身份证明。 

 

Step Two: Assessment Test 

第二步：评估测试 

Selected candidates will be invited via email to take our assessment test, designed to examine your analytical 
thinking, writing skills, and attention to detail. 

我们将以电子邮件形式通知入选者参加我们的评估测试，这一测试旨在考察您的分析思维、写作技巧和

对细节的关注程度。 

 

Step Three: Telephone interview 

第三步：电话面试 

We will call you at a date and time of your choice. The questions we ask will give you the opportunity to tell 
us about your academic background, extra-curricular activities, career aspirations, and specific occasions 
when you have handled a variety of difficult or challenging situations. 

我们将会在您选择的时间致电。电话面试所问的问题旨在让您有机会来告诉我们您的学术背景、课外活

动、职业理想以及在处理各种困难和挑战情况下的能力。 

 

Step Four: Office Interview 

第四步：办公室面试 

You will meet Cadwalader attorneys and managers. This is the ideal opportunity for you to find out more 
about Cadwalader and to tell us more about your skills and interests. Please be ready to talk about yourself 
in a wider context and remember to dress professionally.  

您将与凯威莱德国际律师事务所的律师和管理人员进行面试。这将为您进一步了解凯威莱德提供绝佳机

会。我们期待您告诉我们更多您的技能和兴趣并且更为深入地介绍自己。请做好相应准备并得体着装。 
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Training Program | 培训计划 

 Exceptionally qualified candidates will be provided with the opportunity to participate in Cadwalader’s 
First Year Fundamentals program in New York.  Participants will work with our Capital Markets, 
Corporate, Intellectual Property, Financial Restructuring, Financial Service, Foreign Direct Investment, 
Funds, Regulation and Compliance, U.S. Securities, and Tax teams to understand some of the different 
practice areas of our firm.  

特别优秀的同学将被有机会参加凯威莱德的第一年基础项目。与本所资本市场业务、公司业务、知

识产权业务、财务重组业务、金融服务业务、外商直接投资业务、基金业务、监管合规业务、美国

证券业务、及税务业务的团队共事，从而进一步了解本所与众不同的业务。 

 Candidates will be given various projects and tasks to complete to become oriented with the firm.  

实习生将通过参与一系列的项目并完成相应的任务来融入本所。 

 Participate in development programs to help cultivate leadership in the practice of law.  

参与发展计划培养法律领导的领导力。 

 

Benefits | 福利 

Cadwalader is a leader in associate compensation.  Our benefits for full time Chinese Citizens include, but 
are not limited to: 

凯威莱德是律师薪酬福利方面的领先者。我们全职中方员工的福利包括但不限于： 

 Social Insurance, Housing Fund, Personal 
Accident Guarantee, Medical Insurance 

 Annual Physical Check 

 Hospitalization Subsidy 

 Serious Disease Care 

 General Welfare Allowance 

 Paid Leaves Days  

 Paid Holidays 
 

 社会保险、住房公积金、人身意外保障、

补充医疗保障 

 年度体检 

 住院补贴 

 大病救助 

 一般福利津贴 

 带薪年假 

 其它法定公众假期 

Cadwalader, Wickersham & Taft LLP  
凯威莱德国际律师事务所 

Tel/电话：   +86 (10) 6599 7200 
Fax/传真：  +86 (10) 6599 7300 

Add/地址：    中国北京建国路 79 号华贸中心写字楼 2 座 2301 室 


